SUBJECT:

Course Approval Process
PURPOSE:

Establishes steps for approval of new courses.  (NOTE:  Refer to the
State Community College Handbook.)
CONDITIONS:
Lower Division Collegiate (LDC) Courses

PROCEDURES:

1. The department chair or designee generates new course information.

2.
The department chair or designee, in consultation with the appropriate division office and the Curriculum Office, determines the course number and title.

3.
The department chair or designee completes the course Outline and the course Grandmaster and maps the course to the General Education Outcomes Mapping Chart.  All documents are forwarded to the appropriate division office.

4.
The department chair or designee takes all new courses to Curriculum Committee for appropriate review and action.

NOTE:
Any changes in courses that result in re-naming, re-numbering, or adjusting credits, or that are a prerequisite to required or suggested courses in other programs must be taken to the Curriculum Committee for appropriate review and action.

Because workshops generally do not carry credit, are not in the catalog, and do not transfer, at this time they do not need to come to Curriculum Committee for approval.
5.
Once the course is approved by the Curriculum Committee, the 


division office completes the appropriate State form with signatures 


and forwards to the Curriculum Office.   The Curriculum Office sends 


the appropriate documents to CCWD (Office of Community College 


Workforce Development) for completion of final State approval.  

CONDITIONS:
Career Technical Courses

PROCEDURES:

1. The department chair or designee generates new course information.

2.
The department chair or designee, in consultation with the appropriate 


division office and Curriculum Office, determines the course number 


and title for a new course.

3.
The department chair or designee completes the course Outline and the course Grandmaster and maps the course to the General Education Outcomes Mapping Chart.  All documents are forwarded to the appropriate division office.

4.
The department chair or designee takes all new courses to Curriculum Committee for appropriate review and action.

Course Approval Process (cont.)



NOTE:
Changes in courses that result in re-naming, re-numbering, or adjusting credits, or that are a prerequisite to required courses in other programs must be taken to the Curriculum Committee for appropriate review and action.
5.
Once the course is approved by the Curriculum Committee, the 


division office completes the appropriate State form with signatures 


and forwards to the Curriculum Office.   The Curriculum Office sends 


the appropriate documents to CCWD (Office of Community College 


Workforce Development) for completion of final State approval.  

CONDITIONS:
Developmental Education Courses/Other 

PROCEDURES:


1.
The department chair or designee generates new course 



information.


2.
The department chair or designee, in consultation with the 



appropriate division office and Curriculum Office, determines the 



course number and title for a new course.


3.
The department chair or designee completes the course Outline 



and the course Grandmaster and maps the course to the General 



Education Outcomes Mapping Chart.  All documents are 



forwarded to their division office.


4.
The department chair or designated takes all new course to 



Curriculum Committee for appropriate review and action.


NOTE:
Changes in courses that result in re-naming, re-numbering, or adjusting credits, or that are a prerequisite to required courses in other programs must be taken to the Curriculum Committee for appropriate review and action.

5.
Once the course is approved by the Curriculum Committee, the 



division office completes the appropriate State form with 



signatures and forwards to the Curriculum Office.  The Curriculum 



Office sends the appropriate documents to CCWD (Office of 



Community College Workforce Development) for completion of 



final State approval.

APPROVALS:

Instructional Council:
January 23, 1996

College Council:

February 19, 2004

College Council:

April 17, 2009

